THOOPMAIIMHA KAPTKA

aIMIHICTPAaTHBHOI MOCJIYI'H 3 JePKABHOI peecTpamii npunuHeHHs: npodeciiiHol cniiku,
opranizauii npodgeciiHUX ciI0K, 00’€AHAHHA NMPodeciiHUX CIJIOK B pe3y bTaTi JiKBigamii
(MicIIe3HaXOKCHHS TPOMaChKoro hopmyBanHs — [ToaTaBcbka 0071aCTh)

MiBHiuno-Cxiane mMickperioHanbHe ynpasiainus Minicrepcersa octuiii (M. Cymu)/
Hentpu Hananusa aaminicrparuBuux nociayr Ioarascbkoi o6acti

Indopmanis mpo cyd’exkTa HaAJaHHA AAMIHICTPATUBHOI MOCJIYTH
Ta/200 HEeHTPY HAJAHHS AAMIHICTPATHBHHUX MOCJIYT

Micue3HaxopKeHHS
[adpopmanis  momo
pexuMy podbOTH
Tenedon/dakc
(moBinmkm), azapeca
€JIEKTPOHHOI TNOIITH
Ta BeO-calT

[TiBHiyHO-CXiTHE MDKpeETioHaJdbHE YIpaBiiHHA MiHiCTepCTBa FOCTHUINIT

(M. Cymn):

36014, m. ITonraBa, Byn. CobopHocTi, 45,
[Monenimok: 08:00 — 17:15

Bisropok:  08:00 —17:15

Cepena: 08:00 —17:15

Yetnep: 08:00 —17:15

M'staug:  08:00 — 16:00

[Tepepna: 12:00 — 13:00

Buxigauii neHs: cy0bora, Hemis

ten. (0532) 50-05-67, 60-60-45

aznpeca enekrponHoi nomrru: infolegal@pl.minjust.gov.ua
BeO-caiT: http://sumyjust.gov.ua

Bimnin «lleHTpy HamaHHS aIMiHICTPATUBHUX ITOCITYT»
BHKOHABYOT0 KoMiTeTy [ ToOMHCHKOT Michkoi paau [TontaBchkoi
oOmacri:

39000, [TonraBchka obmacTh, M. ' 1o6uHe, Byn. TpaBuesa,4
IToneninoxk, cepena, uersep, n’ stauw: 8.00 —16.00

Bisropoxk: 8.00 —20.00

Cy6ora: 8.00 — 12.00

Buxiguuii nenp: Heming

ten. (05365) 24-7-07; (095)4821335; (068)3037953

azipeca eylekTpoHHOI morty: chap@globynska-gromada.gov.ua
BeO-caiit: https://cnap.globynska-gromada.gov.ua

HOpMaTI/IBHi AKTH, AKUMHU PEIVIAMEHTYETHCA HaIlaHHA a}]MiHiCTpaTI/IBHO.l. mocJjayru

3akoHM YKpaiHu

3akoH VYkpainu «IIpo mpodeciiini cminku, iX mpaBa Ta TapaHTii
IISTTBHOCTI»;

3akoH VYkpainu «IIpo nepxkaBHY peecTpallilo IOPHIMYHUX OCiO,
(b13M4HUX 0C10 — MIANPUEMIIIB Ta TPOMAICHKUX (DOPMYBaHbY

Axtu Kabinery
MinictpiB Ykpainu

AKTH LIEHTPAJIBHUX
OpraHiB BUKOHABUYO1
BJIa/IU

Haka3 MinictepcrBa roctuiii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3arBepkeHHs ¢GopM 3asB y cdepi AepkaBHOI peecTparii
IOpUANYHUX 0Ci0, (I3WYHMX OCl0 — MIANPHEMIIB Ta TIPOMAJCHKUX
¢dbopmyBaHbY», 3apeecTpoBaHMi y MiHicTepcTBl ocTUlii YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MinicrepeTBa toctutlii Ykpainu Big 09.02.2016 Ne 359/5 «IIpo
3atBepmkeHHs [lopsiaky nepskaBHOI peectpartii IOpUIUYHHX 0Ci0,
¢i3uyHMX 0Ci0 — MIANPHEMIIB Ta TPOMAACHKUX (POPMYBaHb, IO HE
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MalOTh CTAaTyCy HOPUAMYHOI 0COOM», 3apeecTpoBaHUi y MiHICTEpCTBI
roctuiii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinictepceTBa foctuiii Yipainu Bix 23.03.2016 Ne 784/5 «IIpo
3atBepmkeHHsl [lopsaky (yHKIIOHYBaHHS MOPTaldy €JIEKTPOHHHX
CEepBICIB IOpPUAMYHUX 0Ci0, ¢I3MYHUX O0cCi0 — WANPHEMIIB Ta
rpOMaJICbKUX (pOpMyBaHb, II0 HE MAIOTh CTATyCy IOPUAMYHOI 0COOMY,
3apeecTpoBaHuii 'y MinictepcTBi toctumii Ykpainm 23.03.2016 3a
No 427/28557

YMOBH OTPUMAHHA aIMiHICTPATHBHOI NOCJIYTH

7 |Ilixcrasa Uit 3BepHEHHS TOJIOBM Komicii, abo JikBimaTtopa, ab0 YIOBHOBa)KEHOT
OTpUMAaHHS oco0u (1asi — 3assBHUK)
aIMIHICTPAaTUBHOI
MOCITyTH

8 |BuuepnHuii mepenmik | - 3asgBa PO MPOBEACHHS JACP)KaBHOI peecTpamii NpUITHHEHHS
JIOKYMEHTIB, IOpUANYHOI 0coOU B pe3yibTaTi i1 JiKBigalii;

HEOOXITHUX JIJIst - JIOBifKa apXiBHOI YCTaHOBM MPO NPUHHATTA JOKYMEHTIB, IO
OTpUMAaHHS BIJIMOBIHO JI0 3aKOHY MiJIJISTal0Th JTOBIOCTPOKOBOMY 30€piraHHIo.
a/IMiHICTPAaTHUBHOI SKII0 JAOKYMEHTH IOJAlThCs OCOOMCTO, 3asiBHUK Ipe’ sIBIISIE
MOCIyTH JOKYMEHT, 1110 BiATOBIIHO /IO 3aKOHY IOCB1IYY€ 0COOY.
VY pasi momaHHS ITOKYMEHTIB MPEACTaBHUKOM JOJATKOBO TOHA€THCS
MPUMIPHUK OpUTiHANY (HOTapiaJbHO 3acBiYeHA KOIis) JOKYMEHTa, 110
3acBiquye HOro MOBHOBKEHHS (KpIiM BHITAJKy, KOJU BiOMOCTI PO
MOBHOB&KEHHS I[bOTO  NPEICTaBHUKA MICTAThCS B €auHOMY
JIEPKABHOMY PEECTPI FOPHINIHHX OCI0, (I3HYHUX OCI0 — ITiIIPHEMIIIB
Ta TPOMAaJCHKUX (POPMYyBaHb).
Jnst 1mijedl mpoBENEHHsS pPEECTpaliiHUX 1 JTOKYMEHTOM, IO
3acBiIUy€ TTOBHOBAXCHHSI MIPEJICTABHUKA, € JIOKYMEHT, 1110 MiATBEPIKYE
MMOBHOB&)XEHHSI 3aKOHHOI'O TPEJCTaBHHKAa 0co0M, abo HOTapiajabHO
MIOCB1/TY€HA JIOBIPEHICTb.

9 |Cmoci6 mogaHHs 1. YV naneposiii ¢opmi TOKyMEHTH MOJAIOTHCS 3asIBHUKOM OCOOHMCTO
JIOKYMEHTIB, ab0 MOIITOBUM BIJMpPABICHHAM. Y pa3i MOJAHHS 3asBU IMPO JIEP:KaBHY
HEOOX1THUX ISt peecTpariito MOMITOBUM BiANPABICHHSM CIPABXKHICTh MiJINUCY 3asBHUKA
OTpUMAaHH: MOBMHHA OyTH HOTapiajbHO 3aCBiIUEHA
aJMIHICTPaTUBHOT 2. B enextpoHHi (opMi JOKYMEHTHM TNOJAIOTHCS 4epe3 MopTall
MOCITYyTH €JIEKTPOHHUX CEepBiCiB*

10 |IInatHicTh besonnaTtHo
(Ge3omaTHICTB)

HaTaHHS
aJMIHICTpaTUBHOT
TIOCITYTH
11 | Ctpok HagaHHS JlepxaBHa peecTpallisi MPOBOAUTHCSA 3a BIACYTHOCTI MiACTaB IS

aJMIHICTPATUBHOI
MOCIIYTH

3YMUHEHHS PO3TJISAY JIOKYMEHTIB Ta BIIMOBH y J€pKaBHINA peecTparii
He mi3Hime 15 pobouumx MAHIB 3 JaTH TOJAHHA JOKYMEHTIB st
Jep’KaBHOI peecTpariii.

CTpok po3risiy MOKYMEHTIB MOXKE€ OyTH MPOJOBKEHUU CyO’€KTOM
JIEep’KaBHOI peecTpallii 3a HEOOXIMHOCTI, aje He Ourbme Hik Ha 15
poOOYMX JIHIB.

3ynuHEHHS  pO3rJsily  JOKYMEHTIB
BCTaHOBJICHUU IS JIEPXKABHOI peecTparii.

CTpok 3yNUHEHHS PO3MIIANYy JOKYMEHTIB, MOJAHUX JUIsl Jep>KaBHOI

3MIMUCHIOETECA Y CTPOK,
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peecTpallii, CTaHOBUTH 15 KaJleHAApHUX JTHIB 3 AaTH iX 3YNMUHEHHS

12 |[Tepemnik mizmcraB - TOJaHHS JIOKYMEHTIB a00 BiIOMOCTEH, BU3HAYCHHX 3aKOHOM
JUIsl 3yTIMHEHHS Vkpainu «lIpo nepxkaBHy peecTpamniio OPUAWYHHUX O0Ci0, (Pi3HuHUX
po3IIsI Y 0ci0 — MIANPHUEMIIB Ta TPOMAJICHKUX (OPMYBaHb», HE B IOBHOMY
JIOKYMEHTIB, 00cs131;

[MOJAHUX I - HEBIIIIOBIIHICTH JIOKyMEHTIB BUMOTraM, YCTaHOBJICHUM
JIep>KaBHOT crarrero 15 3akony Ykpainu «IIpo nepskaBHy peecTpariito I0pUITIHUX
peecTparrii 0ci0, pi3uuHUX 0Cci0 — MAMPUEMIIIB Ta TPOMAJICBKUX (POPMYBaHbY;
- TOJaHHS  JOKYMEHTIB 3  TIOPYIIEHHSM  BCTaHOBIIGHOTO
3aKOHOJABCTBOM CTPOKY JJISI 1X MOJAAHHS
13 |[Tepemnik mizmcraB - IOKYMEHTH IOJIaHO 0Cc00010, SIKa HE Ma€ Ha I1€ TOBHOBAYKEHb,

JUTSI BIZIMOBHU Y
Jep KaBHIN
peecrpartii

- y €IuHOMY Jep)KaBHOMY pEECTpl IOPHIMYHUX 0cCi0, (i3muHMX
0Ci0 — MIANPHUEMIIB Ta TPOMAJACHKHX (OPMYBaHb MICTATHCS B1IOMOCTI
PO CYJIOBE PIICHHS 1010 3a00POHU IPOBEICHHS PEECTPAIIHHOT Jii;

- JIOKyMEHTH IIOJaHi JI0 HEHAJEeKHOro cy0’ekTa Jep’KaBHOI
peectpariii;

- HE YCYHYTO HiACTaBU JUId 3yNHMHEHHS pPO3MIALY JOKYMEHTIB
IPOTSIrOM BCTAHOBJIEHOTO CTPOKY;

- TOKYMEHTH cyrepedars Bumoram Koncrurymii Ta 3akoHiB YKpainu;

- JOKYMEHTH CyIlepedarb CTaTyTy IpoMa/ICbKOro (popMyBaHHS;

- IIO/I0 IOPUANYHOI O0COOM, CTOCOBHO SIKO1 B €IMHOMY JepKaBHOMY
peecTpi  OpUIMYHUX 0Ci0, GIBUYHMX o0ci0 — MIANPHEMIIB Ta
IrpOMaJChbKUX (POPMYBAaHb MICTHTHCS 3aIIUC MPO CYJOBE PIllICHHS LI0J0
BHU3HAHHS IMOBHICTIO a00 YacTKOBO HENIWCHHUMH DIllleHb 3aCHOBHHKIB
(Y4acHUKIB) IOpHIMYHOI 0coOM ab0 YHNOBHOB@)KEHOTO HUMH OpTaHy,
BHU3HAHHS MOBHICTIO a00 YacTKOBO HEIIMCHMMHU 3MIH J0O YCTaHOBUYHUX
JOKYMEHTIB IOPUIUYHOI 0COOH, SIKIIO Take pillleHHs abo HOoro 4yacTUHY
BU3HAHO HEIINCHMMH, 3MIHHM O YCTaHOBYMX JOKYMEHTIB FOPUAMYHOI
0co0M € MJCTaBOIO JUIsl IPOBENIEHHS PEECTPALIIMHUX 1]

- HEBIAMOBIJHICTh BIIOMOCTEH, 3a3HAYEHUX Yy 3asiBl MPO JEP)KaBHY
peecTpallito, BITOMOCTSM, 3a3HAYEHUM Yy JOKyMEHTaX, MOJAHMX MIJIs
JepKaBHOI peecTparlii, a0 BIJOMOCTSIM, IO MICTAThCS B €CIUHOMY
JEP’)KaBHOMY PEECTpl IOPUAMYHUX OCI0, DI3UYHUX 0CIO — MiAMPUEMIIIB
Ta TPOMAACHKMX (opMyBaHb YM IHIIUX 1H(GOPMAIINHHUX CHCTEMaX,
BUKOPHCTaHHA SKHUX TependoadeHo 3akoHoM Ykpainu «[Ipo mepkaBHy
peecTpaiito OpUAWYHUX 0ci0, (I3MYHUX O0cCi0 — MIANPUEMIIB Ta
IrpoMaJicbkuX (hOpMyBaHb»;

- HEBIAIMOBIHICTh BIZJOMOCTEH, 3a3HAUYEHUX Y JOKYMEHTaX, IMOJAAHUX
JUIS JIep’KaBHOI peecTparlii, BIIOMOCTSM, IO MICTAThCA B CAUHOMY
JIE€PKaBHOMY peectpi OPUTTIHUX oci0, bi3uuHUX
ocil0 — TMANPUEMIIB Ta TPOMAACBKUX (GOpMYyBaHb UM I1HIIMX
iHpopMalLIfHUX CHCTeMax, BUKOPHCTAHHS SIKUX INepeadadeHo 3akoHOM
VYkpainu «IIpo nepxaBHy peecTpario IpUIANYHUX 0C10, Pi3UUHUX OCi0
— MiIIPUEMIIIB Ta TPOMAJCEKUX (POPMYBAHbY;

- JIOKYMEHTHU JJsl JIep’KaBHOI peecTpanii MPUIUHEHHS HOPUIUYHOT
oco0u moJjaHi:

epaHillle CTPOKY, BCTaHOBJIEHOro 3akoHOM Ykpainu «IIpo
JIEpKaBHY PEECTpallilo IOPUIUYHUX 0Ci0, QI3UYHUX 0ci0 —
MANPUEMIIIB Ta TPOMAJICBKUX (POPMYyBaHbY;

. OO0 IOPUIUYHOI OCOOHM, IO MPUIIUHSAETHCA B
pe3ynbTari ii JKBigamii Ta € 3aCHOBHUKOM (YyYaCHHKOM)
IHITUX IOPUIUYHUX 0Ci0 Ta/abo Mae HE3aKpUTI BITOKPEMIICHI
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P O3IUTH;

. 010 IOPUANYHOI OCOOM, IIO JIIKBIAYETHCS, CTOCOBHO
SIKOT HaJIWILIM B1JIOMOCTI MPO HAsSBHICTH 3a00ProBaHOCTI 13
CIUIaTH NOJATKIB 1 300piB Ta/ab0 HasBHICTH 3a00PrOBAHOCTI 13
CIUIATH €IMHOTO BHECKY Ha 3arajJbHOO0OOB’S3KOBE JIEp)KaBHE
colllaIbHE CTpaxyBaHHS;

. IOJI0 FOPUANYHOI OCOOM, CTOCOBHO SIKOI HaIiNILIN
BIZIOMOCTI TpPO HAsIBHICTh 3a0OproBaHOCTI 13  CIUIATH
crpaxoBux komrtiB A0 [lenciitnoro gonny Ykpainu ta Gponmis
COIIAIBHOTO CTPaxyBaHHS;

o IOZ0 FOPUAMYHOI OCOOM, CTOCOBHO $IKOI HaIiHILIM
B1JIOMOCTI IIPO BIIKPUTE BUKOHABYE TTPOBAKEHHS

14 | Pe3ynbrat HagaHHs

- BHECEHHs BIJINOBIIHOTO 3amuCy J0 €IMHOTO JEPKaBHOTO PEECTPY

aMIHICTPATUBHOI  |FOPUAMYHUX 0Ci0, (I3MUYHHUX OCi0 — MIANPHEMIIB Ta TPOMAJICHKUX
HOCITyTH (dbopmMyBaHB;

- pillIeHHS PO MPOBEICHHS JIEPIKABHOI PeeCTparii;

- pileHHs Ta MOBiAOMIICHHS PO BiJIMOBY Y JA€prKaBHIN peectparii i3

3a3HAYCHHSM BUKJIFOYHOTO MEPETIKy MiJCTaB ISl BIZIMOBH
15 |Cnoco6u PesynbraTi HamaHHS anMiHICTpATHBHOI MOCIYTH Yy cdepi aep:kaBHOL

OTpUMAaHHS peecTparii B EIEKTPOHHIH (OpMiI ONPIIIIOJHIOIOTBCS Ha IOpTai
BIJIIIOB1Ti SJICKTPOHHMX CEPBICIB Ta JOCTYIHI JIJIS X MOMIYKY 32 KOJIOM JIOCTYITY.
(pe3ynbTary) VY pasi BiIMOBHM Yy JepKaBHI peecTpanii JOKYMEHTH, MOJaHi AJs

JepXKaBHOI peecTparlii, MOBEPTAIOTHCS (BUAAOTHCS, HAJACHIAIOTHCS
MOIITOBUM  BIANpPaBIEHHSAM) 3asiBHUKY HE Mi3HINIE HACTYyIHOIO
pobGoyoro mHS 3 MAHS HAAXOIDKCHHS BiJ 3asiBHUKA 3asBU IMPO iX
MTOBEPHEHHH.

JIOKYMEHTH Ha/1al0ThCs 3asiBHUKY Y NanepoBiil ¢popmi:

- IliBHiyHO-CXiIHUM MDKpETiOHaJbHUM YyHpaBIiHHAM MiHicTepcTBa
octuii (M. Cymu) — y pasi momaHHs JOKyMeHTIB 1o IliBHIYHO-
CXiIHOrO MDKpPETiOHAJIbHOIO yNpaBiliHHA MiHiCTepcTBa  FOCTHLIT
(M. Cymn);

- LlenTpoM HajaHHS aJMIHICTPATUBHMX IMOCIYr — y pa3l MOJaHHA
JIOKYMEHTIB Yepe3 BiAMOBIAHUH LIEHTP.

*Tlicnast moompalfoBaHHA MOPTaly EJICKTPOHHHUX CepBiciB, sSkuil Oynme 3a0e3rmedyBaTH MOMKIIMBICTh TOMAHHS TaKHUX
JIOKYMEHTIB B €JIEKTPOHHIH (hopMi




