THOOPMAIIMHA KAPTKA

aIMIHICTPATHBHOI MOCJIYI'H 3 JePKABHOI peecTpalii BKJIAYEHHS BiloMOCTell PO opraizamiio

poboToaaBLiB, 00’€IHAHHSA OpraHi3auiii podoToaaBuiB, 3apeecTpoBani 10 01 sunus 2004

POKY, BiIoOMOCTI PO AKi He MICTATHCSA B €AMHOMY /Iep;KaBHOMY Pe€CTPi IOPUAMYHHUX 0Ci0,
(isu4HUX 0ci0d — mianpuemMuiB Ta rpoMaacbKUX (POPMYBAHb

(MicIie3HaXOKCHHS TPOMaIChKoro hopmyBanHs — [ToaTaBcbka 0071aCTh)

MiBHiuno-Cxiane mickperioHanbHe ynpasiainus MinicrepcerBa ocruuii (m. Cymu)/
HenTpn Hananus aagminicrpaTuBHuX nocayr IlonraBebkoi odmacTi

Indopmanis npo cyd’exTa HagaHHA aAMiHICTPATHBHOI NOCJIYTH
Ta/a00 NEHTPY HAJAHHA AAMIHICTPATUBHHUX MOCJIYT

Micre3HaxoKeHHS
Indopmamnis 100
pexuMy podOTH
Tenedon/dakc
(moBimkm), aapeca
CJIEKTPOHHOI IOIITH
Ta BeO-cailT

[TiBHiyHO-CXigHEe MiKperioHanbHE yHpaBiiHHA MiHiCTepCTBa IOCTHIIIT

(M. Cymn):

36014, m. ITonTagra, By;i. CobopHocri, 45,
ITonenminok: 08:00 —17:15

BiBTopok:  08:00 —17:15

Cepena: 08:00 —17:15

UYernep: 08:00 —17:15

M'staung:  08:00 — 16:00

[lepepna: 12:00 — 13:00

Buxigauii nens: cybora, HeIiIs

ten. (0532) 50-05-67, 60-60-45

ajapeca enexktponHoi nomtH: infolegal@pl.minjust.gov.ua
BeO-caiit: http://sumyjust.gov.ua

Binnin «lleaTpu HamaHHs aIMiHICTPATUBHUX TTOCITYT»
BUKOHABYOT0 KomiteTy I mo6nHChKO1 Mickbkoi paau IlonraBecekoi
obmacri:

39000, [TonraBchka obmacTh, M. ['1o6uHe, Byn. TpaBHesa,4
[Toneninok, cepena, uersep, '’ srauis: 8.00 —16.00

BieTopok: 8.00 —20.00

Cy6ora: 8.00 — 12.00

Buxiguuii nenp: Heming

tei. (05365) 24-7-07; (095)4821335; (068)3037953

azpeca enektponnoi nomrru: cnap@globynska-gromada.gov.ua
BeO-caiit: https://cnap.globynska-gromada.gov.ua

HopMaTuBHi aKTH, AKMMH perJIaMeHTYE€ThCSl HAJJAaHHS aAMiHICTPAaTHBHOI OCIYTH

3akoHM YKpaiHu

3akoH Ykpainu «IIpo opranizamii poOoronaBuiB, ix 00'exHaHHS,
3akoH VYkpainm «IIpo nepxkaBHY peecTpalilo IOPHIMYHUX OCIiO,
(b13M4HUX 0C10 — MIANPUEMIIIB Ta TPOMAICHKUX (DOPMYBaHb)

Axtu Kabinery
MinictpiB Ykpainu

AKTH LIEHTPAJIBHUX
OpraHiB BUKOHABUYO1
REN

Haka3 MinicrepctBa toctumii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3arBepkeHHs ¢GopM 3asB y cdepi AepkaBHOI peecTparii
IOpUIMYHUX 0Ci0, (i3WYHUX O0CI0 — MIANPHEMINB Ta TPOMAJICHKHUX
dbopmyBaHbY», 3apeecTpoBaHMi y MiHicTepcTBI OCTHUIN YKpaiHu



mailto:infolegal@pl.minjust.gov.ua
http://sumyjust.gov.ua/

18.11.2016 3a Ne 1500/29630;

Haka3 MinicreperBa toctuiii Yipainu Bix 09.02.2016 Ne 359/5 «IIpo
3arBepKeHHsT [lopsiaky JnepkaBHOI peecTpanii IOpPHIUYHUX OCi0,
¢i3uyHMX 0Ci0 — MIANPHEMIIB Ta TPOMAACHKHX (OPMYBaHb, IO HE
MalpTh CTAaTyCy HOPUAWYHOI ocoOm», 3apeecTpoBaHuid y MiHiCTepCTBI
toctutii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepctBa roctunii Ykpaiau Big 23.03.2016 Ne 784/5 «Ilpo
3arBepkeHHsT llopsinky (QyHKLIOHYBaHHS MOpTaly EJIEKTPOHHUX
CEpBICIB HOPUAMYHUX o0Ci0, (i3uuyHuX o0ci0 — MIANPHEMIIB Ta
IpOMaJIChKUX (OPMYBaHb, II0 HE MAIOTh CTATyCy IOPHIWYHOI OCOOM»,

3apeectpoBaHuii 'y MinicteperBi roctunii Ykpaimm 23.03.2016 3a
Ne 427/28557

YMOBM OTPUMAHHSA aAMIiHICTPATUBHOI MOCIYTH

7 |IlincraBa ns 3BEpHEHHS YNOBHOBAKEHOTO MPEACTaBHMKA IOPUAWYHOI 0ocolu
OTpUMAaHHS (masi — 3assBHUK)
a/IMiHICTPAaTUBHOI
HOCITYTH

8 |Buuepnuuii mepemik | 3asBa TpO JEpXKaBHY PEECTPALiI0 BKIIOYECHHS BIJIOMOCTEH TIPO
JIOKYMEHTIB, IOpUNYHY 0c00y 10 €IMHOTO AEP’KaBHOTO PEECTPY IOPUIMYHUX OCIO,
HEOOXITHUX JIJIst ¢bi3nYHUX 0Ci0 — MiAMPUEMIIIB Ta TPOMAJICBKUX (DOPMYBaHb.

OTPUMAaHHS SIKIIO JOKYMEHTH TIOJAIOThCS  OCOOMCTO, 3asiBHUK IIpe] sIBIIsE

aJMIHICTPATUBHOI | JIOKYMEHT, IO BiJIIOBIHO JIO 3aKOHY ITOCBIIYYE 0CO0Y.

HOCITYTH VY pasi nojaHHs JOKYMEHTIB MpPEICTaBHUKOM JOAATKOBO IMOJAETHCA
MPUMIPHUK OPUTiHATY (HOTapiaJIbHO 3aCBiueHa KOIis) JOKYMEHTa, IO
3acBiuy€e HOro MOBHOB@XEHHS (KpIM BHIAJKy, KOJM BIIOMOCTI MPO
MOBHOBOXEHHS  [OTO  TPEJACTAaBHUKA MICTAThCI B COUHOMY
JIEPKAaBHOMY PEECTPl OPUIUYHHUX OCi0, (iI3UYHUX OCI0 — MiJMPHUEMIIIB
Ta TPOMAJICHKUX (POPMYBaHb).

Jns  minedl NpoBENEHHS peecTpallifHUX [if  JTOKYMEHTOM, IO
3acBiqUy€ TTOBHOBKEHHS NPEACTaBHUKA, € JOKYMEHT, IO ITiITBEPIKYE
MOBHOBA)XEHHS 3aKOHHOTO IMpeJICTaBHUKA 0co0H, abo HOTapiaJbHO
MOCBITYEHA JIOBIPEHICTb.

9 |Cmocib noganHs 1. V naneposiii GpopMi TOKYMEHTH MOJAIOTHCS 3aiBHUKOM OCOOUCTO
JIOKYMEHTIB, a00 MOIITOBUM BIJAINpPABICHHAM. Y a3l MOJAHHS 3asBU PO JIEpP’KaBHY
HEOOXITHUX JUIS peecTpartio MOMITOBUM BIANPABICHHIM CHPABXKHICTh MiMUCY 3asBHUKA
OTpUMAaHHS MOBUHHA OyTH HOTapiajdbHO 3aCBiTUEHA
a/IMIHICTPAaTUBHOI 2. B enexTpoHHil (opmi TOKYMEHTH IOJAIOTHCS Yepe3 MopTaj
MOCIIYTH €JIEKTPOHHUX CEepPBiCIB*

10 |IInatHicTh beszomnarHo
(6e30MIaTHICTD)

HaJTaHHS

aJMIHICTpaTUBHOT

TIOCITYTH

11 |Ctpok HagaHHs Jlep>kaBHa peecTpallis NMPOBOAMTHCSA 3a BIACYTHOCTI MiACTaB Ui

a7IMIHICTPATUBHOI
MOCIIYTH

3YIUHEHHS PO3TJISAY JIOKYMEHTIB Ta BIIMOBH y J€pKaBHIN peecTparii
He mi3Hime 15 pobouuMx IHIB 3 JaTH MOAAHHA JIOKYMEHTIB s
JIep’KaBHOI peecTpariii.

CTpok po3risiny AOKYMEHTIB MOKe OyTH TNPOJOBXKEHHUU CyO’ €KTOM
Jep’KaBHOI peecTpallii 3a HEOOXIMHOCTI, ajie He Outbmie HiK Ha 15




poboUnX ITHIB.
3ynUHEHHST PO3MNIALY  JOKYMEHTIB
BCTAHOBJICHUH JJIs JICP)KABHOI peecTpariii.
CTpok 3ynuHEHHS PO3MNIALY AOKYMEHTIB, MOJAHUX IJIs JIEeP>KaBHOI
peecTpariii, CTaHOBUTH 15 KaJIeHJapHUX JIHIB 3 JIaTH 1X 3yITUHCHHS

3MIHCHIOETBCS Y  CTPOK,

12

I[lepemnik migcTas
JUTSL 3yTTUHEHHS
PO3TIS Y
JIOKYMEHTIB,
MOJAHUX JJIS
JIepKaBHOT
peecrpariii

- TMOJAaHHS JIOKyMEHTIB a00 BIJIOMOCTEH, BU3HAYCHUX 3aKOHOM
VYkpaiau «IIpo gepkaBHY peecTpallito IOpUIUIHUX 0Ci0, (QI3UIHHX 0Ci0
— MiIIPUEMIIIB Ta TPOMAICHKUX ()OPMYBaHb», HE B IOBHOMY 00CsI31;

- HEBIJIMOBIIHICTh JOKYMEHTIB BUMOTaM, YCTAHOBJICHHM CTaTTeIO 15
3akony VYkpainu «lIpo nepkaBHy peecTpamiro HOPUAMYHUX OCi0,
(hi3UYHUX 0CI0 — MIANPUEMITIB Ta TPOMAJICEKUX (POPMYBaHbY;

- HEBIANMOBIAHICTD PpPEECTpPALIHOTO HOMepa OOJIKOBOI KapTKU
IJIATHUKA TOAATKIB a00 cepii Ta Homepa nacnopta (s Gi3uIHuX 0ci0,
AKI Yepe3 CBOI peNiriiHi NMepeKOHaHHS BiIMOBMJIMCS Bil NPHUHHATTS
peecTpamiifHoro Homepa OOJIIKOBOI KapTKM IUIATHUKA I1OJATKIB,
MOBIJJOMUJIM TIPO II€ BIANOBIIHUN KOHTPOJIOKYMN OpraH 1 MaroTh
BIIMITKY B MAacHoOpTi Mpo MpaBO 3AIMCHIOBATH IJIATEXI 3a Cepiero Ta
HOMEpPOM IacropTa) BiJIOMOCTSM, HAJaHUM BIAMOBITHO 1O cTarTi 13
3akony VYxkpainun «IIpo nepkaBHy peecTpaniio OPHAAYHUX OCiO,
¢bi3MYHUX 0Ci0 — MiAIPUEMIIIB TAa TPOMAICHKUX (POPMYBaHb)

13

[Tepenik miacras
JUTSI BIZIMOBHU Y
Jep>KaBHIN
peecrtpartii

- TOKYMEHTH T0JIaHO 0c00010, sIKa HE Ma€ Ha 11€ TOBHOBAYKEHb;

- y €auHOMY JEepKaBHOMY pPEECTPI IOPUIAUMYHUX 0Ci0, (i3udHmX
0ci0 — MiMPHEMIIIB Ta TPOMAJICEKUX (POPMYBAaHb MICTATHCS BiIOMOCTI
PO CYJIOBE PIICHHS II0I0 3a00POHU IPOBEICHHS PEECTPAIIHHOT Jii;

- JIOKyMEHTH TIOJaHi JI0 HEHaJEeXHOro cy0’ekTa Jep>KaBHOI
peecTpaiiii;

- HE YCYHYTO HiACTaBU JUId 3yNHMHEHHS pPO3MIALY JAOKYMEHTIB
MPOTSTOM BCTAHOBJICHOTO CTPOKY;

- TOKYMEHTH cymnepedars Bumoram KoHctuTynii Ta 3akoHiB YKpaiHu;

- HEBIJNOBIJHICTh BIJOMOCTEM, 3a3HAYEHUX Yy 3asBl MPO JIE€P>KaBHY
peecTparito, BiIOMOCTSIM, 3a3HAYEHUM Yy JOKYMEHTaX, MOJAHUX I
Jep’KaBHOI peecTpairii, ado BIAOMOCTSAM, IO MICTIAThCS B €IUHOMY
JIepKaBHOMY PeeCTpl IOPUIMYHUX 0Ci0, Pi3MUHMX 0Ci0 — MiJNPUEMIIIB
Ta TpoMaAChbKuX (OpMyBaHb UM IHIIMX I1H(QOPMALIMHUX cHUCTEMaX,
BUKOPUCTaHHA SKUX IependayeHo 3akoHoM Ykpainu «IIpo nepkaBHy
peecTpaiito OpUAUYHUX 0cCi0, (IBUYHUX O0Ci0 — MIANPHUEMINB Ta
TrpOMaJICbKUX (hOPMYBaHb)

14

Pe3ynbTat HamaHHs
aJMIHICTpaTUBHOT

MTOCIIYTH

- BHECEHHS BIAMNOBIIHOTO 3amucy 10 €AMHOTO JEPKaBHOTO PEECTPY
IOPUINYHUX 0Ci0, (I3WYHHUX 0cCi0 — MIANPHEMIIB Ta TIPOMAJICHKUX
(dhopMyBaHb;

- pillIeHHs PO MPOBEACHHS JIeP>KaBHOI peecTpariii;

- BUNHUCKAa 3 €IUHOTO JEpPKAaBHOTO PEECTPY HOPHAMYHUX 0CI0,
¢b13UMYHMX 0Ci0 — MiANPUEMIIIB TAa TPOMAJICEKUX (POPMYBaHb;

- pilIeHHs Ta MOBIJIOMJIEHHS MPO BIJIMOBY Y JI€p>KaBHIM peecTparii i3
3a3HaYEHHAM BUKJIIOUHOTO MEPENIKy MiZCTaB AJs BiIMOBH

15

Crocobu
OTpUMAaHHS
BIZIIIOBIAl
(pe3ynbTary)

PesynbpTati HamaHHS aaMIHICTPATUBHOI MOCIYTH Y cdepi AepKaBHOI
peectparnii (y TOMy YHCIi BUMHMCKAa 3 €IMHOTO JEpPKABHOTO PEECTPY
IOpUIMYHUX 0Ci0, (i3WyHUX O0CI0 — MIANPHEMINIB Ta TPOMAJCHKHUX
¢opMyBaHb) B EIEKTPOHHIN (OpMI ONPHIIOJHIOIOTECS Ha IOpTai
€JICKTPOHHMX CEPBICIB Ta IOCTYIHI IS iX MOMIYKY 32 KOJIOM JIOCTYTIIY.




3a OakaHHSM 3assBHHKA 3 €JIMHOTO JEPKaBHOTO PEECTPY FOPUIAMIHUX
oci0, ¢(i3myHMX O0cCi0 — MIANPUEMIIB Ta TPOMAJACHKUX (OPMYBaHb
HAJIA€ThCS BUITMCKA Yy TANepoBiil popMi 3 MPOCTABICHHSAM MiIIUCY Ta
MeYaTKu JEepKaBHOTO peecTparopa — y pasi IMOAaHHS 3asiBU PO
Nep’KaBHY PEECTPAIIIIO y MarnepoBiit popmi.

VY pa3i BiIMOBHM Yy JepKaBHIM peecTparii JOKYMEHTH, TMOJaHi s
JIep)KaBHOT peecTpallii, MOBEPTAIOTHCS (BUIAOTHCS, HAJCHIAIOTHCS
MOIITOBUM  BIANPABICHHSAM) 3asABHUKY HE Ii3HINIE HACTYIHOTO
poboyoro mHS 3 JHS HAIXOIDKCHHS BiJl 3asBHUKA 3asBU IMPO iX
MTOBEPHEHHS.

JIOKyMEHTH HAJAr0THCS 3asIBHUKY Y TIANIEpPOBiit hopMi:

- IliBHiyHO-CXiIHUM MDKpeETiOHAJBbHUM yTpaBIiHHAM MiHicTepcTBa
octurii (M. Cymu) — y pasi momaHHs JOKyMeHTIB 1o [liBHiuHO-
CximHOTO MDKPETiOHAJBHOTO ympaBiiHHA MiHiCTepcTBa  FOCTHIII]
(M. Cymn);

- LenTpoM HamaHHS aIMiHICTPATHBHHX IOCIYTr — Yy pa3i MOJaHHSA
JIOKYMEHTIB Yepe3 BiIMOBITHUN IIEHTP.

*Tlicast moompalfoBaHHS MOPTaIy CICKTPOHHUX CEepBiciB, sSKui Oyae 3a0e3medyBaTH MOXKIHMBICTH HOIAHHS TaKHUX
JIOKyMEHTIB B €JIeKTpOHHIH (opmi



